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Buchman Provine Brothers Smith LLP

1333 N. California Blvd., Suite 350


Walnut Creek, CA 94596







December 7, 2011
Via E-Mail

Re:  Legal Secretaries, Inc.’s February 2012 Quarterly Conference

Dear Friends:

Mt. Diablo Legal Professionals Association (“MDLPA”), is a professional organization consisting of legal assistants, legal secretaries, paralegals, and legal support staff in Contra Costa County, and one of over 40 local associations making up the statewide corporation, Legal Secretaries, Incorporated (“LSI”).

MDLPA has the prestigious honor of hosting the February 2012 Quarterly Conference of our parent organization, Legal Secretaries Incorporated (“LSI”), on February 24-26, 2012 at the Hilton in Concord, California.  The theme of the conference will be “Let the Games Begin.”  The conference is a business/educational gathering and will draw over 150 attendees throughout the state of California.  A portion of the proceeds from the conference will be used to establish scholarships for new and re-entry individuals who are interested in pursuing a career in the legal field.

All registered attendees will receive a “boodle bag” filled with gifts, snack foods, promotional items, etc.  In addition, MDLPA will sell opportunity drawing tickets for a chance to win donated items.

We are asking if you or your organization would be willing to donate an item promoting your organization, cash donation, gift item or certificate, wine, or service you may offer.  For your convenience, enclosed is our donation form which we would ask that you complete noting your donation and return to me.  MDLPA is a nonprofit organization, and your contribution may be tax deductible.

We are also offering very affordable vendor spots at the conference.  Tables for the two days are only $150.  If you are a member of LSI, the cost is only $50 each.  If you would like to become a member of our Association, please visit our website at: www.mtdiablolpa.info.
All vendors and donations will be acknowledged in the official program and various times throughout the conference.  This is a great way for you to advertise, and it will help make our conference a very successful event.

Please do not hesitate to contact me at (925) 944-9700, ext. 112, if you have any questions.  Thank you for your time and consideration.


Very truly yours,







Natalie J. Chop, CCLS







Vendor Chairman


February 2012 LSI Quarterly Conference

Enclosure
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LSI FEBRUARY 2012 QUARTERLY CONFERENCE

HILTON CONCORD

FEBRUARY 24, 25 AND 26, 2012

____
Yes, you can count on our financial support, as follows:


Donation Amount:
$____________________


(Please make check payable to:  MDLPA)



____
Platinum Sponsor
$700 and up



____
Gold Sponsor
$400 - $699



____
Silver Sponsor
$200 - $399



____
Bronze Sponsor
$  50 - $199



____
Copper Sponsor
$  25 - $  49

____
Yes, we will provide the following item(s) to be raffled:


____
Gift Certificate(s )___________________________________________________________________________


____
Gift Basket(s)_______________________________________________________________________________

____
Jewelry ____________________________________________________________________________________

____
Electronic Item(s)____________________________________________________________________________

____
Craft Item(s) _______________________________________________________________________________

____
Other _____________________________________________________________________________________
____
Yes, we will provide the following item(s) for the boodle bag:


____
Pens/Highlighters

____
Post-It Notes


____
Tablets

____
Snack Food/Candy/Bottled Water


____
Other (Indicate)_____________________________________________________________________________
____
Yes, we are interested in being an Exhibitor at the conference.  (One 6 foot table/2 chairs)  



(Friday, February 24, 2012, from 2-8 p.m., and Saturday, February 25, 2012, from 8 a.m. - 4 p.m.) 



Cost for each table is only $150 (LSI Members/$50).  Signed contract and check are attached.

          _____ I will need electricity at my table.

Business/Firm Name: _______________________________________________________________________________________
Contact: _________________________________________________________________________________________________
Address: _________________________________________________________________________________________________
Telephone: _______________________________________________________________________________________________
Fax Number: ______________________________________________________________________________________________
E-mail: __________________________________________________________________________________________________
Please complete and return this form by December 31, 2011 to:

Natalie J. Chop, CCLS

Buchman Provine Brothers Smith LLP

1333 N. California Blvd., Suite 350, Walnut Creek, CA 94596

(925) 944-9700 - Office

(925) 944-9701 - Fax

nchop@sbllp.com
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